GUIDELINES FOR AUTHORS

PREPARING TEXTS FOR “TORUNSKIE STUDIA BIBLIOLOGICZNE”

I. GENERAL INFORMATION

= The article (with the abstract, computer-generated figures and tables, and the table of
contents) should not exceed 10-15 pages in the A4 format (up to 5,000 words if the article
consists of the text only). Reviews should not normally exceed five pages.

= Materials for publication should be submitted in .doc or .rtf files via the Academic Journal
Platform.

* Manuscripts may be sent either in Polish or English.
» The paper must contain:

o abstract in English (the English abstract and the title of the text are translated
into Polish by the editorial staff) stating main objectives, scope and findings of
the work within approximately 1500-2000 characters,

o 3-5 keywords in English,

o short Author information (name and surname, affiliation of the Author, e-

mail address).

I1I. EDITORIAL INFORMATION

The manuscript should be submitted as a .doc or .rtf file.

Core text:
= Times New Roman 12 pts fond, footnotes — 10 pts,
*= 25 mm margins on all sides,

= 1,5 spacing.

Paragraphs:

The first paragraph is omitted text indention. In each subsequent paragraph indentation should



be used with the size of 15 mm. If possible, ensure that the final line of the paragraph is

recognizably shorter than other rows but not too short (minimum 7 characters).

Figures and tables:

= should be included in the text; please ensure that all of them are cited in the text in the
correct order,

= should have headings and numbers, please use Times New Roman 10 pts font,

= Examples:

a) Tables:
Table 1: English Speakers Around the World

Cinmdry #al English | Country #of English | Conniry #of English | Conitry # ol English

Speakers Spealiers Speakers Speakiers
Aloema Imilin Bty 25-dml. Loy Jtrdion Senegal 12 mifion
Angpb Jmlin FE Amilion Linia 25milim Sprbin 1 2malin
Argerting ASmilion Firzd Hmlion Mo Jrmiicn Semaleoe 6-39mil
AuEim 1 5milion Franoe 115mal Madegmasr Llmilin Sinpose LI-159nl
Banghdesh AE-H1 mil (iamiia 12mkin k=i Timilim Hovakia Jémalin
Baaam 21 mikn Gy Hlmil Malmysn 4-58mil S Aimilion
Bmin ik Citara 1-3milion Wt mlin Someka oo
Botzaana 1-Imilim Chmemnala Hmikion Micmnesia Jmilin SoshAfica 533-30mil
Brazd Smilln Chmam Smmllion Mmoo 20mlion Smn 4.1 milion
Bulgam 1 milion Haiti Jmdion Mmmmhige  TTmiim Snilanka T-Tomil
BidaaFsy  25milm Hondurss A rdlion Tyl L-4T il Sapdm 4] mlion
Bunnd Aimiln HongKong 1-42mml. Mothertnds B Swiatand 1 4malion
Camesoon 11-Gnil Hinggay firmdlion T 1 lndion Tawata 218-37mil
OtherCanh.  1.7-23mil Iz 28-130mi. I J5-#5mal Thadard 1Tmilin
Chie Smbion Irchowesi 10l Moroay 2Trdion T & Tch, H-12ml
Chim 13- 200mi. leraz] Imilion Pabdsian 25-132mi Tirkey Yimilin
Cobmbin S#milion Tz mmikion P-M.Cins Zdmiin Lk SZmilion
Croata t¥imilin Ivory Coest fmitin Phillipires 307l Vennrls 1 5-2rml.
Cyme 2Hmilion Jamaica 165-23mil Potand L 4rdion WS A rdiion
CachRm Smkin Jopmn 123 milkn Peariugzal 1 3miion Yemnm Smmdion
Derrmar 22milin Jankn 14l Poemo Fico 1 Similion fare 11 malion
Empt 22mikn Kana T-1E4mil Romaria 1.I'ndion Famba 0-2mikm
H Ssheador 1 Smilion Komais 147 mikon Rty SEmiin Fimie 14-3ml.
s Imkin Lebarmn 11 makion SaxbArbl  29miim

Source: D. Crystal, The Cambridge Encyclopedia of the English Language, Cambridge 1985, p. 123.



b) Figures:
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Figures 1. English Collections at the Pitt Rivers Museum
Source: England: the other within [on-line] [access: 12 November 2011]. Available in Internet:

http://england.prm.ox.ac.uk/analysis-184.html.

Photographs

= should be submitted in separate file in an electronic format (.jpeg or .tiff); please indicate
a place for them in the text,

= should have information about its author, title and source,

= use Times New Roman 10 pts fond for titles.

II1. FOOTNOTES

Body text:
= the information about cited literature should be included in the footnotes,
= please use “ibid.”, “op. cit.”, “loc. cit.” and common abbreviations; the abbreviations in

the footnotes should be used consequently in the whole text.

The reference format for:
= book:
o 1. Smith, The Baltic States: Estonia, Latvia, Lithuania, Oxford 1993.



o The nationalities question in the Post-Soviet states, ed. by G. Smith, London
1996.
chapter in a book:
o J. W. Ryan, Literacy and numeracy: policies. In: The International
Encyclopedia of Education, vol. 5, ed. by T. Husen, T. N. Postlethwaite,
Oxford 1985, pp. 3102-3104.
o R. Steininger, Rundfunkpolitik im ersten Kabinett Adenauer. In: Rundfunk und
Politik, 1923—1973. Bearb. von W. Lerg, R. Steininger, Berlin 1975, S. 342.
journal:
o “IDA Informazioni: rivista di Scienze dell'informazione” 2003, vol. 21, no. 1.
journal article:
o R. V. Labaree, R. Scimeca, The philosophical problem of truth in
librarianship, “The Library Quarterly” 2008, vol. 78, no. 1, pp. 43—70.
electronic book:
o P. Coehlo, Alef [CD-ROM]. Warszawa 2012.
o M. Gorky, My Childehood [on-line]. New York 1919 [access: 17 January
2009]. Awvailable in Internet: http://openlibrary.org/books/OL22887240M/
My childhood.
part from electronic book:
o Library. In: Wikipedia, the free encyclopedia [on-line] [access: 12 April 2010].
Available in Internet: http://en.wikipedia.org/wiki/Library.
on-line journal:
o “Management Science Letters” [on-line]. 2001-2007 [access: 12 November
2011]. Available in Internet: http://growingscience.com/ msl/msl.html.
article from on-line journal:
o M. Roth, Fragments of an Autobiography or Remembering in the House of
Time: From London to Wisconsin, 1933—2010. American Studies Journal [on-
line] 2011, 1iss. 55 [access: 5 January 2012]. Available in Internet:
http://asjournal.zusas.uni-halle.de/190.html.
WWW page:
o About IFLA [on-line]. IFLANET [access: 9 May 2005]. Available in Internet:
http://www.ifla.org/I1l/index.htm.

Email discussion list:



Email:

Blog:

biblio-L [on-line] [access: 7 September 2011]. Available in Internet:
mailto:listserw@LIST4FD3.PML.

A. Lis, Re: Analog texts to digital [on-line]. To: J. Rodak. 14 February 2004,
11:51 AM [access: 12 November 2011]. Personal Correspondence.

S. Nadella, Book search winding down. W: Live Search. The official blog of
the Life Search Team at Microsoft [on-line]. May 23, 2008, 7:45 AM [access:
30 July 2011]. Available in Internet: http://blogs.msdn.com/livesearch/
archive/2008/05/23/book-search-winding-down.aspx.

Ed. by
M. Kowalska, W. A. Ciszewska



